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Chapter DCF 54

CHILD-PLACING AGENCIES

DCF54.01 Introduction. DCF 54.07 Rate determination.
DCF 54.02 Organization and administration. DCF 54.08 Allowable costs.

DCF 54.03 Personnel administration. DCF 54.09 Rate methodology

DCF 54.04  Social services. DCF 54.10 Rate resolution.

DCF 54.05 Indian children. DCF54.1  Extraordinary payments.
DCF 54.06 Records, inspections, and reports. DCF 54.12  Advisory committee.

DCF 54.065 Department memos.

Note: Chapter HSS 54 was renumbered chapter HFS 54 under s. 13.93 (2m) (bYgm) “Foster home with a Level 3 orcértification” means a
1., Stats., and corrections made under s. 13.93 (2m) (b) 6. and 7.,FStgtster, i :
June,1999, No. 522 Chapter HFS 54 was renumbered to chapter DCF 54 underf‘?.c'"ty operated:)y a person licensed underd8.62 (1) Stats.,

13.92 (4) (b) 1., StatsRegister November 2008 No. 635 andcertified under sDCF 56.13 (5)or (6).
(h) “Guardian” means the person or ageappointed by a

DCF 54.01 Introduction. (1) Purposkt. The purpose of courtto make major decisionsfefting a child which may include
this chapter is to protect and promote the health, safety and wslnsentto marriage, t@nlistment in the armed forces, to major
fare of children in the care of child—placing agencies and to estalurgeryand to adoption, or to manage the estate of a minor
lish the administrative rate that ehild-placing agency may () “Indian child” has the meaning prescribe®mUSC1903
chargefor services for foster homes with a Level 3 or 4 certificg4) “namely any unmarried person who is under age 18 and is
tion. eithera membenof an Indian tribe or eligible for membership in

(2) AppLicaBILITY. This chapter applies to all child-placingan Indian tribe and is the biological child of a member of an Indian
agencies. tribe.

_ (3) ExcepTionsTO RULES. The department may make exeep  (j) “Indian tribe” means any Indian tribe, bamdtion, or other
tionsto any provision of this chapter that is not a statutory requirgrganizedgroup or community of Indians recognized as eligible
mentif the department is assured that granting such exceptiongjsthe services provided to indians by the U.S. secretary of the
not detrimental to the health, safety and welfare of children. terior because of their status as Indians.
requestor an exception shall be in writing, justify the reason for K) “Legal custodian” means the person or agenayhom a
requestingan exception, and describe an alternative that meets (t:%%rt has tgr]ansferre d a chitdleqal cusF:o dvand wh% th((xebrleb has
intent of the requirement. . ga yand \ DY
theright and duty to protect, train and discipline the child tand
(3m) COMPLIANCE WITH ADMINISTRATIVE RULESAND LAWS., A

i . idefor the chil . “Legal " has th
personwho is licensed under this chapter shall operate the age rO\S?eeSgrriée%(i:nlgsé%azre(lnze)eg;t& egal custody” has the mean

in compliance with this chaptethe provisions ofhe license, and o . . Y
applicablestate, federal, and local law (L) “Wisconsin public purchaser” means a county department,

4) D “Administrati te” the fif the department, or the Mtonsin department of corrections.
(4) DeriNTIONs. (@) "Administrative rate” means the f@if- ;o 00 "y Register Septemben 982, No. 321ef. 10-1-82; am. (4) (CRegis-
encebetween the rate clyd by a child—placing agentya Ws-  ter, December1983, No. 336eff. 1~1-84; emay. renum. (4) (c) to (h) to be (4) (d)
consinpublic purchaser of services for a foster home with a Lewvel(h) and (k), cr(4) (c), (i) and (j), df 9-5-92; renum. (4) (c) to (h) to be (4) (d) to

At H (h) and (k), cr (4) (c), (i) and (j)Registey May, 1993, No. 449ef. 6-1-93;CR
3 or 4 certification and the rate determined undBiGE 56.23hat 04-040:cr. (3m)Register December 200Mdo. 588 eff. 1-1-05;corrections in (4)

is paid by the child—placir]g agency to the foster parent fotdh® (f) and (g) made under 13.92 (4) (b) 6.Stats. Register November 2008 No. G35
andmaintenance of a child placed in the foster home. grrlFéli)g emeg. am. (l)(,lSS%é)renum. (zg1 )(?))t? %e % ((am))(,gy( (Sa\)i (gr)n)(, éf)
: i i -16-111 - am. (1), (3), renum. a) to be am) a), (em), (gm),
of l:c():tﬁldAd;i)rngH;ser of services may pay a foster parent for the careaantnance (L) Register December 200, 672 ef. 1-1-12. 9
(am) “Board of directors” means the policy-making body o o _
which governs a child welfare agency DCF 54.02 Organization and administration.
(b) “Child” means a person under 18 years of age. (1) INncorpPoORATION. Every child welfare agency shall be incorpo

() “Child custodyproceedings” has the meaning prescribergaged' Any agency incorporated outside ofsdbnsin shalsecure

in the Indian Child Wifare Act.25 USC 19031), and aprovided & thorizationfrom the secretargf state to do business inistlon-
in that act includes foster care placements, termination of parenfar

right proceedingspre-adoptive placements and adoptive place (2) BOARDOFDIRECTORS. (@) Every agencghall be governed
mgentg. 9% P P p P %y a board of directors which is responsible tfog operation of

(d) “Child—placing agency” means a child welfare agencgpeagency according t.0 its defined purposes.
licensedto place children in licensed family foster homes and (b) If the agency is incorporated in another state, the board of

licensedgroup homes. diFECtOYSSh§||Z _ _ . . .
(e) “Child welfare agency” means any person required to be 1. Meetin Wsconsin at least once during the period for which
licensedunder s48.6Q Stats. thelicense is issued, or

(em) “County department” or “county” means a county 2. Have a subcommittee of at least B¥énsin residents one
departmenbf social services under 46.2150r 46.22 Stats.; a 0f whom shall be a membef the board. This subcommittee shall
countydepartment of human services undet623 Stats.; oa beresponsible to the board of directors to see that board policies
county department under%l.42or 51.437 Stats. arecarried out and that there is adherence to licensing rules.

(f) “Department” means the department of children and-fami (c) When requested, the board, or its subcommittee if it is in
lies. the category covered by pdb) 2, shall meet with its licensing
(9) “Division” means the departmestiivision of safety and fepresentative.
permanence. (d) The board shall:
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1. Define its responsibilities. These responsibilitsbsl When an additional fi€e is to be opened.
include: When a new program subjecticensing is to be initiated.

2.
3.
da' Tf?e elstablighmgnt Offp0|i|9ie_s to bg foIIovhgdthef zt;\k?ency 4. When the geographic area served is to be extended.
andregularplanned review of policies and purposes of the agency .
to determine that the interests of children are being served. 5. When the address of the agency 1s to be changed.

b. Surveillance that the agency does not discriminate in its 6. When the name 9f the agency is to be changed. )
personnepractices, intake and services on the basis of race, colof€) Subsequent applications shall be sent with the following

andnational origin. materials:

c. The exercise of trusteeship for propeitwestmentand 1. Copies of the annual reports published since the last license
protectionfrom liability. wasissued.

d. Approval of the budget and responsibifity obtaining and 2. The budget for the current fiscal year and the most recent
disbursingof funds. financial audit.

e. Employment o qualified executive and delegation to that 3. A I_ist of the current members of the board of directors and
executivethe responsibility for the administration of the agenciis committees.

andthe employment of other stahembers. 4. The numbernames, qualifications and classifications of
2. Meet at least semiannually and keep minutes of each mestrentstaf.

ing which shall be made a part of the permarrenbrds of the 5. A copy of the current sfafrganization chart.

agency.

] o 6. A description of any program review and evaluation and
3. Keep informed to ensure that the agency fulfills its funghangesin program content and purpose which have occurred
tions. _ _ _ sincethe last license was issued.

4. Consult with the department prior to the establishment of 7 | the expiring license is provisional, a statement showing
anew agency or the changing of a basic program of care of\@Retherthe requirements owhich a provisional license was
existingagency or the extension of service into additionat prgasechave been met, or if not, plans for meeting them.
gramor ggographlc areas. . . 8. A copy of any revisions of personnel practices that have

5. Notify the department when there is a change in the exegjdenmade since the last license was issued.
tive of the agency and/or the chiefioér of the board.

6. Notify the department of any major changes pending gf,
occurringin the corporate structure,gamization or administra
tion of the agency

9. Upon the request dfie department, a copy of the current
ff development and in—service training plan.

(em) Within 60 days after receiving a complete applicaf@n
a child-placing agency license, the department shall either

®3) 'lf“PPt.L'CAI'ON' @) tThe board shalrlﬁsubrttitthe ql;apas\rgm?kr:t approvethe application and issue a license or deny the applica
anapplication to operate an agencyarorm préscrib€d by e 4, - the application for a license is denied, the department shall

departmenfor a license.The application shall be signed by the_. : ; S ;

chi%f officer of the board and t%pe agency executivg. It shgll r?gkve the applicant reasons, in writing, for the denial.

operatethe agency until it receives such a license. ~ (er) Pursuant to $48.6Q Stats., before the department may
Note: An application form may be obtained from the departrsemébsite at ISSU€Or continue a license undear (em), the department shall

http://dcf.wisconsin.goer by writing or telephoning any fieldfafe listed inAppen  review the need for additiongllacement resources that would be

dix A. ) ) ) o madeavailable by licensing or continuing the license of any child
(b) If the board is applying for a license for the first time th@elfare agency after August 5, 1973, providing care under s.

applicationshall be submitted at les&® days prior to the date on48.61(3), Stats. If the departmestteview fails to indicatéhe

which it proposes to begin operation. needfor additional placement resources neither department

(c) The following material shall accompany the first applicanor the department of corrections may make any placements to
tion for a license: any child welfare agency

1. A copy of the articles of incorporation and if existent, a (f) A written amendment to the license shall be secured from
copy of the constitution and by-laws. the department by the board of directrsor to any changes in

2. Evidence of the availability of funds to carry the agendjie conditions of the current license.
throughthe first year of operation. (9) When dicense is granted, the board shall display the eertif

3. A statement of purpose which includegescription of the icateof license in a prominent place in the agency
geographicarea to be served, the types of children to be accepted3m) LicENSEDENIAL OR REVOCATION. The departmernay
for care, the services to be provided and the progiajectives. deny, revoke or suspend a license, initiate oteaforcement

4. A general description of each type of position proposed factionsspecifiedin this chapter or in ci48, Stats., or place condi
theagency tionson a licenséf the applicant or licensee, a proposed or current

5. A proposed @anization chart insuring that there viok  €mployeea volunteer or any other person having regetartact
staffin number and qualifications for the scope of the ageney s@fith the children, has or has been any of the following:

vices. (a) The subject of a pending criminal charfor an action that
6. A list of board members including the addresses of fhe ofsubstantiallyrelates to the care of children or activities of the cen
cersof the board. ter.

7. A proposed per client administrative rate that the child— (b) Convicted of a felonymisdemeanor or otherfehse that
placing agency will chage for services for foster homes with ssubstantiallyrelates to the care of children or activities of the cen
Level 3 or 4 certification in the current year and a proposed budéet
with thesame cost categories as the departiseost and service  (¢) Determined to have abused or neglected a child pursuant
reportunder sDCF 54.09 (1) (a) t0 5.48.98], Stats., or has been determined to have committed an

(d) Subsequent applications shall be submitted to the depaffensewhich substantially relates to the care of childrether
ment: activitiesof the center

1. Atleast 3 weeks prior to the expiration of the current licens (d) The subject of a substantiated finding of misconduct in the
ing. department'swurse aide registry underBHS 129.10

The Wisconsin Administrative Code on this web site is updated on the 1st day of each month, current as of that date. See also Are the Codes
RegisterFebruary 2014 No. 698 on this Website Official?


https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/official
http://dcf.wisconsin.gov
https://docs.legis.wisconsin.gov/document/administrativecode/DCF%2054.09(1)(a)
https://docs.legis.wisconsin.gov/document/statutes/48.60
https://docs.legis.wisconsin.gov/document/administrativecode/DCF%2054.02(3)(em)
https://docs.legis.wisconsin.gov/document/statutes/48.61(3)
https://docs.legis.wisconsin.gov/document/statutes/ch.%2048
https://docs.legis.wisconsin.gov/document/statutes/48.981
https://docs.legis.wisconsin.gov/document/administrativecode/DHS%20129.10

99 DEPARTMENT OF CHILDREN AND RAMILIES DCF 54.03

(e) The subject of @ourt finding that the person has aban d. Performance evaluations.
donedhis orher child, or has inflicted physical abuse or neglect (1m) PersoNNELRECORD. A personnel record shall be main

on the child. tainedfor each stéfmember and be available to authorized licens
() Hada child welfare agengygroup home or shelter careing staf. The record shall include:

facility license revoked or denied within the last 5 years. (@) Employment application showirgualifications and expe
(g) Violated any provision of this chapter or @8, Stats., or rience.

fails to meet the minimum requirements of this chapter (b) Statements from previous employers or personal-refer
(h) Made false statements or withheld information. ences.
(i) Failed to comply with the requirements IDEF 54.09 (1) (c) Dates of employment.

and(3). (d) Reports of job performance, if any

(4) FINANCING. (a) The board, with thexecutive, shall be  (e) Medical reports, if pertinent.
responsiblefor the safety anglidicious use of the funds of the (f) When the employeerminates employment, the dates and
agencyPolicies and practices shall be in accord with sound-budge reasons for separation.
eting, disbursement and audit control procedures. (2) PERSONNEL. (a) General qualifications. 1. All employees
(b) Each agency shall: shall have the ability and emotional stability to carry out their
1. Have sdicient funds assured to carry a new agencyssignediuties.
throughits firstyear of operation and be able to furnish evidence 2. Character references fromleast 2 people and references
to that efect. from previous employers within the last 5 years must be obtained
2. Have a sound plan of financing to assurécent funds for prospective employees.
to enable it tacarry out its defined purposes and to provide proper 3. References may be documented either by letter or verifica
car_efor c_hlldre_n, as re_quwed by_the administrative rules relatinfhnsin the recordbf verbal contact giving dates, person making
to licensing child placing agencies. - ~ thecontact and persons contacted and the contact content.
3. Provide for annual audif all accounts by a certified public 4. Theagency shall review and investigate application infor
accountantvho is not in the employ of the agency nor a membgfation carefully to determine whether employment of the-indi

of the board. . - ‘ vidual is in the best interests of children under its care.
4. On request, provide the department with financial records (b) Administrative staff. 1. An executive or administrator shall
or financial statements. be employed who shall:

(¢) The financial operation of the agency shall be on the basis a. Possess a knowledge of child welfare services and a dem
of an annual budget approveg the board. This budget shallonstratecactual or potential administrative skill and leadership.
reﬂg‘? an(tzlrcFlepa_t?dAexpetngggrgs ?gﬁdgsﬁusr?(;?:nc?telgsomte's b. Be a graduate of a college or university witmiaimum

istory: Cr.Registey August, , No. . 9-1-57; egistey Sep et : :
tember,1970, No. 177eff. 4-1-71; renumfrom PW-CY 40.41Register Septem of 15 graduate credits in the social .SCIenC.eS' . .
ber,1982, No. 32]1ef. 10-1-82; cr(3) (em),Registey Octobey 1985, No. 358ef. c. Have at least 2 years experiencemadministrative or
11-1-85;emegq. ct (5), ef. 9-5-92;CR 04-040 cr. (3) (er) and (3mRegister supervisorycapacit
Decembe004 No. 588eff. 1-1-05; correction in (3m) (d) made undet3.92 (4) p yeap _y . o .

(b) 7., Stats.RegisteNovember 2008 No. 63EmR1106 emeg. ct (3) (c) 7., ef 2. The executive duties in administering the agency shall
9-16-11;CR 11-026 cr. (3) (c) 7., (3m) (iRegister December 20No. 672 eff. include:
1-1-12;correction in (3m) (i) made underls3.92 (4) (b) 7.Stats. : o .

a. Responsibility to the board for satisfactory management.

DCF 54.03 Personnel administration. (1) PERSONNEL b. Keepingthe board informed of the program of the agency
poLiciEs. Each agency shall have a writttatement of personnel ¢ Interpreting and implementingecognized standards of
practicesadopted by the board’he board shall review personnelchild welfare.

practicesat least every 2 years. _ d. Preparing and presenting the annual budget for discussion
(@) The following items shall be included in personnel pragndapproval.

ticesand shall be submitted to the departnfen@pproval with e. Responsibility forthe operation of the program of child
the original application: - welfarein employment, supervision and disaof staff

1. Jobspecifications for all positions of 6 months or longer 3 |f the executive also functions as casework supervisor he
durationin the agency - shall meet the additional requirements for that classification.

2. ‘Staff pattern’. There shall be a sftauficient in number 4. Thereshall be a qualified stperson to whom authority
andqualifications for the scope of the ageiscgérvices. is delegated in the absence of the executive.

(b) There shall be written policy statements avail_able to all (c) Social service staff. 1. If a director of social services is
employeesand made known to each employeetta time of empjoyed,he shall have a masterdegree from an accredited

employmentincluding: schoolof social workand a minimum of 2 years of post master
1. The method of wage adjustments. degreesocial work experience in a supervisory capacity supple
2. Retirement program. mentedby or including experience in family or child welfare.
3. Health and other insurance programs. 2. A casework supervisor shall have a mastelegreen
4. Vacation, sick leave, holidays and leaves of absence. Socialwork, or its equivalent and have a minimun2ofears of
5. Probationary status. supervisecexperience in family or child welfare.
6. Termination procedures. 3. An advanced social worker shall meet one of the following:
7. Agency chain of command. a. A mastefs degree in social work, or
8. Grievance procedures. b. One year of graduate work in accredited graduate school

9 Empl ide th of social workor its equivalent and at least 2 years supervised
- Employment outside the agency experiencen family or child welfare, or

10. Forthe specific job classification for which application College graduation and at le8sgears of supervised expe

is being made: riencein family and child welfarevith 12 graduate credits in
a. Compensation. socialwork plus approved in—service training.
b. Hours of work. 3m. At least 50% of the social worker stahall be in the
c. Job specifications. advancedsocial work category

The Wisconsin Administrative Code on this web site is updated on the 1st day of each month, current as of that date. See also Are the Codes
on this Website Official? RegisterFebruary 2014 No. 698


https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/administrativecode/official
https://docs.legis.wisconsin.gov/document/statutes/ch.%2048
https://docs.legis.wisconsin.gov/document/administrativecode/DCF%2054.09(1)
https://docs.legis.wisconsin.gov/document/administrativecode/DCF%2054.09(3)
https://docs.legis.wisconsin.gov/document/administrativecodearchive/20/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/177/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/177/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/321/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/321/toc
https://docs.legis.wisconsin.gov/document/administrativecodearchive/358/toc
https://docs.legis.wisconsin.gov/document/cr/2004/40
https://docs.legis.wisconsin.gov/document/register/588/b/toc
https://docs.legis.wisconsin.gov/document/register/588/b/toc
https://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
https://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
https://docs.legis.wisconsin.gov/document/register/635/b/toc
https://docs.legis.wisconsin.gov/document/emergencyrules/EmR1106
https://docs.legis.wisconsin.gov/document/cr/2011/26
https://docs.legis.wisconsin.gov/document/register/672/b/toc
https://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.

DCF 54.03 WISCONSINADMINISTRATIVE CODE 100

4. College graduates may be employed who do not have the 3. Place children only in homes which meet the fostene
foregoingtraining and experience. They shall haveiaimum rules.
of 15 hours in the social sciences and within 2 years of employ 4. place and/or supervise a minimum of 5 children a year in
menthave completed an approved in-service training prograrfester care, exclusive of adoptive placement.

5. PerSOﬂS WhO dO nOt haVe .qualif'ications fOr SOCial \/\!Orker 5. Assign the responsibility for supervision to Onefaafson
but who have an interest in working with people may assist \yhenthere are fewer than 20 children in foster care.
socialservices stéf Employeesn this classification shall have 6. Place no child under the cartthe agency in the home of

professionakocial worker supervision. They shall not assume ﬂéestaf
g : ; : person employetly the agency or a member of the board
wgrkr:fpons'b'“t'es and duties normally assigrteda social of directors. This does not pertain to persons whosesonpoy
q . | ) Th hall id | mentby the agency is in the foster parent role.
(d) Consultant services. The agency shall provide consultant 7. Maintain individual foster home records for each home

servicesas requiredo meet the needs of the children. Consultan o p g
shall meet the standards of their professional groups. %:rﬂts)y the agency which includes signed applications and-agree

(e) Wolunteers. If volunteers are used, the agency shall assign ' : - . - . .
an appropriate sthimember to evaluate arsipervise them and dr er?i'nE)Sotgi)g;z%noérlr?em;l)rrg:rs?ﬂ\éﬁtplan for periodic review of-chil

to develop a plan for their orientation, training and use. (@) Requirements to be met by licensee in order to accept
_ ui y li i
(3) StAFF DEVELOPMENT AND IN-SERVICE TRAINING. (@) The géardianship. A child welfare agency with authority taccept

agencyshall have within one year of original licensure, writte : : : h
materialconcerning the process and content of orientatiorf, st ardianshigand place children for adoption undst48.43 (1)

developmentand in-service training programs fagency 61(5) a“9'48-79 (4) Stats., S_hf_i”: .

employees. 1. Furnish evidence gfroviding a service to cover a geo
(b) These programs shall include provision for dewelop gg%pg;(;aerea with no less than a 50 mile radius or 200,000 popula

mentof a working knowledge of these rules as they pertain te in(ﬁ'i ) ) . )

vidual responsibilities of each employee. 2. Have a social service supervisory fstdfone or more per

History: Cr.RegisterAugust, 1957, No. 2@f. 9-1-57; rand reciRegisteySep ~ SONS available, whan addition to meeting th_e requirements of s.

temdbéer,lgg(()a ’go. _17t,7eg. 4;1—;15885% fmarglp\ifv_ngfoégg and a(tm) (c) ?.1) DCF 54.03 (2) (c) 2.have one ye&s experience in the study

an . an Registey septembe , NO. ef. —1-6Z; correction In i i i

made under s. 13.93 (2m) (b) Stats.Registes May, 1993, No. 449CR 04-040 Placementand postplacement services in an agency authorized to

renum. (2) (a) 1. a. to c. to be (2) (a) 1. tRégister December 2004 No. 5&&.  Placechildren for adoption.

1-1-05. 3. Place at least 15 children in adoption a.year

4. If fewer than 20 children are under supervision or placed

DCF 54.04 Social services. (1) GENERAL REQUIRE s : : e
MENTS. (a) Theagency shall provide services to children wh(\é\mhln one yearassign this responsibility to one $taérson.

needand seek its care without discrimination onllasis of race 5. Assign to one worker no less than 5 plagements ayear
or cultural identification, sex, sexual orientation, age, creed, 6. Accept applicants only from the geographical area covered
ancestrydisability, political afiliations, religious beliefs, color by the license.
or national origin. 7. Develop andollow written intake policies for the accept

(b) Each agency shall: anceof children and prospective adoptive families. Intake-poli

1. Develop and follow written intake policies that include&siesshall include asking the referripgrson or agency to indicate
askingthe referring persoar agency to indicate if the child or atlf the child or at least one of the chéddiological parents is of
leastone of thechild’s biological parents is of American IndianAMmericanindian descent.
descent. 8. Establish an administrative plan for a periodic review of

2. Secure and record information which substantiates thBildrenin the agencyg guardianship.
planningfor the child. 9. When a child is determined ready for placementttilel

3. Accept a child for placement only when legally authorizegh@ll be placed within 3 months by the guardianship agency or
to do so. referredto another agency or resource for placement.

4. Obtain from the parent guardian of every child accepted ~ 10. Provide postplacement serviteshe adoptive family for
for care a written authorization for ergencysugical care, for the purpose of déctinga successful integration of the child into
necessaryaccinations and immunizatiorigr routine medical the family.
examinationsand treatment. 11. Maintain a record of the study of the adoptive home and

(c) The agency shall substantiate that continuing social s€f the placement and postplacement services.
vicesto the child, to his parents and to the foster parents on a 12. Require workers to inform prospective adoppiaeents
plannedbasis are provided while the child is in placement.  interestedn adopting a special needs child about the subsidized
(d) Adopt written policies for placement and disgfefrom adoptionprogram and thahey may submit an application for an
service. adoptionsubsidy
(e) When the agency is terminating its responsibility to the 13. Comply with chDCF 53regarding adoption information
child release the child only to a person or agency authorizedSgarchand disclosure to adoptees and disclosure of medical,
acceptthe child. genetic and non-identifying social history information to the
() Requirements to be met by licensee in order to place Ciﬁpurts,adoptees, adoptive parents or b'_rth parents.
drenin boarding care. A child welfare agency with authority to (2) PROGRAMOFCHILD CARE. (&) Education. The agency shall
placechildren in licensed foster homes and to license foster hongsresponsible for providing opportunities for academic and-voca
(s.48.61 (3)and(7), Stats.) shall: tional training.

1. Have a social service supervisory fstéfone or more per () Health care. The agency shall:
sonswho meet the requirements of BCF 54.03 (2) (c) 2and 1. See that each child hasherough health appraisal and a
haveat least one year experience in the stuay foster homes, rehabilitativehealth program as indicated.
licensing,placement and supervision of foster care. 2. Have on file the written authorization from parent or guard

2. License only homes which meet the foster home rules.ian as required in sulfl) (b) 4.
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101 DEPARTMENT OF CHILDREN AND RAMILIES DCF 54.05

3. Provide for consultation to sfah the areas of medical, a developmental disabilityalcoholism or drug dependendyest

dental,psychological and psychiatric need. dentsthat are not specifically identified as comimgder s51.61,
4. Obtain, when needed, psychiatric and psychological s&tats..and chDHS 94shall have rights and access to grievance
vicesincluding tests and examinations. resolutionprocedures that are comparabethose found in s.

(c) Admission examination—health qualifications. Eachchild ~©1.61 Stats., and ciDHS 94 , ,
shall'have a physical examination froen qualified physician . H=orV: CrRegsterfugust 1957 Mo, %gﬁiggggétéﬁgigg%’%zgg%sﬁz
within 90 days prior to the initial acceptance for placement. If t@4 ef. 1-1-73; renum. from PW-CY 40.43 and am.(fLL., (g) (intro.) and 2. and
foregoing has not occurred, the examination shall be given W|tigm(b) Z.iggglsgler%%gﬁmgeii%az, N(Ci') 3(2)1?1; ;0_1_182;0 crl(lt)) (9% ;gARﬁgls?fig

anuary, , No. 33y7eff. 2-1-84; cr g) 13.Register October , No.
48 hours _after acceptance. . eff. 11-1-84; correction irf1) (g) 9. made under s. 13.93 (2m) (b) 5., StRisgister,
1. Prior to placemerthe child shall have been observed byuns(:,ll)g(%f)s,lNo. 36(&9)”71%9. am. (1’3I (b) %.93;9—’\?—934%2% a6m.1 (13 égé ;.fgilalllagz;
H P R am. . and (g) 7Register May, , No. . 6-1-93; — cr.
aperson competent to recognize comraigms of communicable (2) (k) Register December 2004 No. 5&8. 1-1-05; corrections in (1) (f) 1., (9) 2.,
diseases. 13.and (2) (k) made under s. 13.92 (8) 7., Stats Register November 2008 No.
2. It shall be determined thatich child is adequately immu 635 EmR1106 emeg. am. (1) (2), éf9-16-1; CR 11-026 am. (1) (a)Register

. ! ; . Decembe2011 No. 672 eff. 1-1-12.
nizedagainst the following diseases: ecembe 0-67ze

a. Dlp.htherla DCF 54.05 Indian children. (1) DETERMINATION THAT A

b. Polio CHILD IS OR MAY BE AN INDIAN CHILD. If an agency has obtained

c. Tetanus information at intake or through other means that the child or at
d. Whooping cough (if under 5 years) leastone of thechild’s biological parents is or may be of American
e. Measles (rubeola) Indian descent, the child’case manager shall:

f. German measles (rubella) (a) Carry out and document in the childase record diligent

g. Mumps efforts, including but not limitedo contacting the potential tribe

; . :  OF tribes’ membership oenrollment dfices and child welfare
X—rgl ilfzﬁlc(;‘iggtléddsr\;ﬁyh?ﬁ \éerrt:gﬁ:]hglv?%? t?girccg “Pa:]iséc offices, and theU.S. department of interie bureau of Indian
y ’ P P ' aHairswhere contacts with individual tribes do not document the

4. All medical reports, i.e., physical examinations, tests afjjjy's |ndian descent, to verify that tioild is an Indian child
recommendations shall be in writing and filed with the agency, 4t identify the childs Indian tribe;

(d) Medical eaminations. Eachagency shall provide for each (b) Inform the court of a determination that the child is an

child annually a health examination covering the areas includ ian child and ofthe factual basis for that determination and

ona erartment—prescrlbed form. . " . _documentand daten the childs case record that determination;
Note: A health examination form may be obtained by writing or telephoning angnd

field office listed in Appendix A.

(e) Medical care. 1. Each agency shall have a plan and make (c) Comply with25 USC 1917a).
provisionsfor prompt treatment ifinesses and for carrying out  (2) ComPLIANCE WITH INDIAN CHILD WELFARE ACT. If the
correctivemeasures and treatment of remedefects or deformi - agencydetermines undesub.(1) that a child is an Indian child,
ties. the agency shall comply with all provisions of the Indian Child

2. Procedures for hospitalization shall be established.  WelfareAct, 25 USC 19010 1963 and s48.028 Stats.

(f) Dental care. 1. Each agency shall provide for regular-den (3) ServICESFOR INDIAN CHILD AND FAMILY. (a) Beforepro-
tal examinations and treatment including necessary prophylaxjsding services to an Indian child and the Indidild’s family, the
repairs and extractions. agencyshall inform the child tribe, if known, and ask fdahe

2. Each child over 3 shall have a thorough dental examinatitsiibe’s participation in €brts to provide services to tHadian
assoon as practical after acceptance for care and at intervals thehid and the Indian child’family. The childs case managshall
after not exceeding 6 months after the last examination or compglecumentand date in the child’case record agencyfats to
tion of treatment. inform the tribe and seek its participation.

(9) Eyecare. Children who are in need of glasses shall have (b) The Indian childd case managehall undertake active
refractionsat a minimum of once every 2 years and shall be sugffortsto prevent breakup of the chiddfamily by providing reme
plied with glasses as required. dial services andehabilitative programs to the Indian child and

(h) Special care. Foster parents shall be informed of théhe child’s family in accordance witR5 USC 1912(d). The
expectedorecautions to be taken in the care of sick children astild’'s case manager shall document and date thésssdh the

in the handling of medicines and prescriptions. child's case record.

(i) Medical records. A health record shall be maintained for (4) TERMINATION OF PARENTALRIGHTS. An agency seeking the
eachchild covering the following health history: terminationof parental rights to an Indian child shall notify the
1. Pre-natal and birth history parentsapd tribe !n accordance wigﬁ UscC 1912(a) of their
2. Developmental histor rights of interventionand shall provide the court of jurisdiction

3 Previoups ilness in'uriyes and sa with information on agency fefrts described under su3). The
' R 1) gery. information shall include the reasons wiiyose ebrts proved
4. Immunizations and tests. . _unsuccessful.The agency shall record in the Indian clsildase
5. Social, emotional and environmental history of the childecord the date the information was given to the court.
6. Height and weight record. (5) PLACEMENT OF AN INDIAN CHILD. (&) Adoptive placement.
7. Health historyof the childs family including mental, or 1. For the adoptive placement of an Indian cHisl, USC1915
emotionalproblems. (a) requires thapreference be given, in the absence of good cause

(j) Clothing. The agency shall furnish each child with clothingo the contraryto placement with, in order of priorjtgmember
which is individually selected and fitted, appropriate to the seasehthe Indian childs extended familyanothermember of the
andcomparable to that of other children in the community  Indianchild’s tribe or another Indian familyThe Indian child

(k) The licensee shall be knowledgeable of and erthiate Case manager shall investigate the availability of a placement in
staff members and volunteers observe the patient rights and grié\@ order of priority indicated.
anceresolution procedures ins1.61, Stats., and cibHS 94 for 2. After completing the adoption of the Indian child, the
eachresident thateceives services for treatment of mental illnesshild’s case manager shall request in writing that the court that
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orderedthe adoptiomotify the secretary of the U.S. departmento 1963 concerning child custody proceedings involviag

of the interior of the following enrollment information: Indian child shall be subject to the following department sanc
a. The name and tribalfdiition of the Indian child; tions: _ ) ) ) _
b. The name and address of the adoptive parents; and (a) If the child-placing agency knowingly and intentionally

. : disregardsa requirement of the ICA/ the department shall bgt-
m at(i:c')n-lt-)metr?:n(:ﬁiI?Qiggg{i?/sespcl);?enr)rllggte ncy hafitesgor infor ter of notification order the child—placing agerioystop accepting
. . ) ! for service all Indian children referred for service to the agency
3. The Indian childs case manager shall file a copy of thee agency shall ensure that no child accepted for service is an
written request under suba. in the childs case record. Indian child:
(b) Foster care or preadoptive placement. 1. For foster care (1) |f the child—placing agency knowingly and intentionally
or preadoptive placement of an Indian chit, USC 1915(b)  gjsregardghe departmert’letter of notification under p4a), the

requiresthat the child be placed in the .Ieast restricMing departmentshall revokeor not renewas appropriate, the child-
which most approximates a family aimdwhich any special needs p|acingagencys license;

of the child may benet, within reasonable proximity to the chsld’ #

h Pref is 10 be i in the ab f d c) If the child—placing agency is informed or discovers that
ome. Freterence IS to be given, in the absence of good causg 9,5 nknowingly or negligently violated a requirement of the
the contrary to placement, in order of priority:

) ’ ) ICWA, the child-placing agency shall do the following:

a. Wth a member of the Indian chiklextended family; 1. Notify the court and the department upon being informed

_b. In_a fos_terhome licensed, approved or specified by thgf or discovery of the violation of the ICAY
Indian child’s tribe; 2. Notify the parent Indian custodian, tribe and child upon

c. In an Indian foster home licensed by the departmentpeinginformed of or discovery of the violation of the I@\and
countysocial services or human services department or a child— 3. cooperate with all parties in promptly correcting any inap
pIacmgagengy; or ) _ _ propriateplacements; and

d. In an institution for children approved by an Indian tribe (d) If the child-placing agency under p@) does not comply
or operated by an Indianganization which has a program suit with par (c) 1.to 3., the child—placingagency shall be subject to
able to meet the Indian chifdheeds. the sanctions under pa@) and(b)

2. For foster care or preadoptive placement of an Indian childHistory: Emeg. cr. ef. 11-1-92; crRegistey May, 1993, No. 44geff. 6-1-93.
exceptfor an emeagency placement und&5 USC 1922 the ) i
child’s case manager shall investigate to determine the availabjl PCF 54.06 Records, inspections, and  reports.
ity of a placement under suldd.in the order of priority indicated. (1) GENERALREQUIREMENTS. Each agency shall maintain records
TheIndian childs case manager shall document in the ehdelse  @nd submit reports prescribed by tepartment.Authorized rep

recordthe investigative ébrts and results, as well as any emer'esentativesf the department shall hasecess to all records per
gencyplacement and the reason for it. tinentto licensing and to specific adoptis@arches and disclosure

3. An agency seeking to plaaalndian child in foster care of the adoption search information. S
shallnotify the parents and tribe in accordance @HJSC 1912  (2) Recoros. (a) Each agency shall maintain:
(a) of their right of intervention and shall provide the court of juris 1. A permanent register with identifying information of all
diction with information on agency fefrts described under sub. childrenaccepted for service or placement.

(3). The information shall include the reasons why thofetef 2. Individual case records for each child served and his fam
provedunsuccessfulThe agency shall record in the Indian child’ily.
caserecord the date the information was given to the court. a. These records shall contain visshtistics information for

(c) Preference of tribe, child or parent. In the case of a place the child, his parents and siblings, source of referral, date of
mentunder par(a) or (b), if the Indian childs tribe establishes a acceptancand terms.
different order of preference by resolution, the agency shall fol b. The original social study and investigation.
low that order so long as the placement is the least restrictive set ¢ | egal documents pertinent to legal custody and guardian
ting gjp;propk:iate to the particulhar neefds of thefct;]ild az Provwﬁjdéﬁipsuch as birth records and court reports.
par.(b). Where appropriate, the preference of the Indian child or " “\yitten agreements with parents, guardians or legsto
the child’s parent shall be considered provided that where a CQans. (The consent and authorization for necessary medical

sentingparent evidences a desire for anonyniftg agency shall g, dicaicare may be kept separate in the health record.)
give weight to that desire in applying the preference. e. School reports '

(d) Informing the court. Prior to the court ordering termination f Recording of broaress of casework and/or treatment olan
of parental rights, foster care placement, adoptive placeonent ith child an dl fagmilyp 9 w p

adoptionof anlIndian child, the agency shall inform the court it/ =
writing of agency investigative fefts and results to determine the 3. Individual foster home records for each foster hosed
availability of a placement in order of priority under gajor(b) ~ PY the agency which include signed applications and agreements.
includingwhen there is an engemcy placement or when aféif 4. Individual records of studied adoptive applicants.
entorder of preference is expressed under(par 5. Personnel records.
(e) Record of placement. When an agency places an Indian 6. Financial reports and audits.
child under par(a) or (b), the agency shall forward a record of the (b) All records shall be kept in a safe place protected from fire
placemento the department. The record shall provide evideng@magetheft and unauthorized scrutiny
of efforts to comply with the order of preference unplar (a) 1. (c) All adoption records shall be maintained in a sepdilate
25&%)( 1), aﬁ Elilpprqp[lé}teih Théep%rtm%nt,hpﬁrsu?(nt ?5 U?% artldin a manner that ensures confidentiality
e), shall maintain the record and shall make it available a : . :

any time upon request tie secretary of the U.S. department O&ccé'sst-(l;ht?]ea%ﬁagcy shall establish written procedures governing
the interior or of the Indian chilg'tribe. ’ . . .

Note: Send records of placement to the Bureau of Permanence and Out-of-Home 2. The_ agenCy_Sha!l establish ertten procedures Wh'Ch
Care,Division of Safety and PermanenceDPBox 8916, Madison, Wi 53708-8916. ensurethat information is released only in accordance wih

(6) SANCTIONS FOR NOT COMPLYING WITH THE INDIAN cHILD ~ 48.432 48.433and48.93 Stats., and ciDCF 53
WELFARE ACT. A child—placing agency which fails to follow the (3) Reporrts. (a) Each agency shall submit statistical reports
provisionsof the Indian Child \Wifare Act (ICW), 25 USC 1901 asrequired by the department unde#8.66 (3) Stats.
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102-1 DEPARTMENT OF CHILDREN AND RAMILIES DCF 54.09

(b) Each agency shall make a reporttte department within basedon the reasonabknd necessary costs of the services pro
48 hours after the occurrence of anusual incident such as avided by that child—placing agency
majorfire which is defined as one which requires the services of (2) A child-placing agency shall clyg all Wsconsin public
afire department, or the deathsarious injury of a child, a seriouspyrchasershe same rate for the same services.
injury being definechs one which requires the hospitalization of History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December
the child. 2011No. 672 eff. 1-1-12.

(4) INsPECTIONOF PREMISES. The departmentnay visit and .
inspecta child—placing agencgnd shall be given unrestricted DCF 54.08 Allowable costs.  In determining rates under
accesso the premises. During this inspection, a licerstesl  this subchapterthe department may consider costs incufoed

provideall of the following: any purpose that is allowable under all of the following:
(a) Any documentation of child—placing agency operations (1) Applicablefederal regulationsncluding2 CFR Part 225
requestedy the department. 2 CFR Part 2315 (_ZFR Part 745 CFR Par92 and48 CFR Part
(b) Any agency records on a child or a foster home requestét €XCePt as provided in suf). _
by the department. (2) Reserves or profit as allowed under the following:
(5) DOCUMENTATION OF STAFFING. A licensee shalinaintain (a) For nonprofit corporationsgserves allowed under49.34
andretain stafpayroll records for 5 years. (5m) (b) 2, Stats.
(6) REQUESTSFOR INFORMATION. A licensee shalpromptly (b) For proprietary child-placing agencies, profit allowed on

respondto requests for information from the department or argh annualbasis is the smaller amount determined under the fol

other governmental agency with statutory authority to see thewing 2 methods of calculating profit:

information. 1. The equity method is the sum of 7.5 percent of allowable
(7) CURRENT AND ACCURATE. A licensee shall ensurthat operatingcosts plus 15 percent of average net equity for the year

informationthat the licensee submits to or shares with the depdn this subdivision, “average net equity” means the avecage

mentor any other governmental agency is current and accura@.equipment, buildings, land, and fixed equipment minus the
(8) FINANCIAL RECORDSAND AUDITS, (a) A licensee shall @verageaccumulated depreciation and average long term Habili

arrangefor an annual audit report by a certified public accountaHs for the year
in accordance with department guidelines. 2. The expenses methodli® percent of allowable operating

Note: For_further information, contact the Department of Children a_nd Familiee,OStSfOt‘ the year
Bureauof Finance, 201 E. Wshington Aenue, FO. Box 8916, Madison WI  Note: Further explanation is available in the departnseitowable Cost Policy
53708-8916r (608) 267-3905. Manual, which is available in the Partner Resources/GramiisContract Administra

(b) A licensee shall establish and maintain an accounting sifen section of the departmesiebsite ahttp://dcf.wisconsin.gav
tem that enables a child—placing agency to accurately I’eprl‘i“Story' EmR11_06_emeg. cr, ef. 9-16-11; CR 11-028 cr. Register December
; ; O 1No. 672 ef. 1-1-12.
incomeand disbursements by the coategories in the cost and

servicereport in SDCF 54.09 (1) (a) o DCF 54.09 Rate methodology . (1) COSTAND SERVICE
(c) Alicensee shall be responsilfie the secure and judicious \yrormarion. Each year by July 1, a licensee shall submit the fol
useof the funds othe child-placing agencyPolicies and prac |owing information to the department:

gﬁ?j?tscgﬂr?)le '?oi(é%?ﬁ;mh sound budgeting, disbursement, and(a) A cost and service report in which the licensee reports the
P ) child—placing agencys costs,types of services provided, and

(d) Alicensee shall maintain a systefrbusiness management, mperof children servedh the previous year for services pro
andstafing to ensure complete and accurateounts, books, and yiged for foster homes with a Level 3 or 4 certification. The report

recordsare maintained. _ shallbe submitted on a department—prescribed form.
(e) Upon request, a licensee shall provide the department withiote: The cost and service report form is available on the department website,
financial information about the Chi|d—p|acing agency http://dcf.wisconsin.gqvby clicking on foster care and adoption/child welfare
History: Cr.Registey August, 1957, No. 2@f. 9-1-57; rand rectRegister Sep I|censmg/rateregu!at|on. . .
tember,1970, No. 177ef. 4-1-71; renumfrom PW-CY 40.44Register Septem (b) The child—placing agensymost recent audit report under

ber,1982, No. 321ef. 10-1-82; am. (1) and.q2) (c), Register Octobey 1984, No. s.DCF 54.06 (8) (a)
346, eff. 11-1-84; emag. renum. from HSS 54.05,fel1-1-92; renum. from HSS ™ )
541.%5élge(gi)szgl\7lla§/, 199;3,,1\19. 445'3\1 ef. 6—;—9% gcérr’\elcticér;Ei’r:1 % 1(8)62' made under  (2) MAXIMUM ALLOWABLE RATE. Each year no later than Sep
s.13. .Stats.Register November o. emeg. am. i i
(title), or. (4) to (8), ef 9-16-11: CR 11-026 am. (title), cr (4) to(8), correction in tedmbe_r 1t t?e detpa}[r;mtent Smg_“‘l)“ﬁfensees of the per C“ed”]E
(5) made under s13.92 (4) (b) 1.Stats.,Register December 20INo. 672 ef. ~ @dministrativerate that no child—placing agency may exceed for
1-1-12. services provided in the following calendar year

. (3) PropPoseDRATES. (a) Each year no later than October 1,
. DCF 54'(')65d Department memos. hﬁbll]l(cen?ee shall regd alicensee shall submit to the department a proposed rate for the
Isterto receive department memos on chvelfare licensing and fq|10wing calendar yeafor each child—placing agency program

child welfarepolicy by electronic mail. A licensee shall submith5ithe Jicensee operates. The licensee shall subnprtpased
a new registration if the licensee’electronic mail address ;5ie0n a department—prescribed form.

changes.

Note: Register at the departmentvebsitenttp://dcf.wisconsin.gov/memos/sig- (b) A licensee may request an exception to the departsnent

nup.htmand select Child \&lfare Licensing and Child &ifare Policy Memos. maX!mumrate U_nd_er sulg2) if the |i_Censee prOVid_e_S a SpeCia_Iized
History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-028 cr. Register December Serviceor specialized programming to a specific population of
2011No. 672 eff. 1-1-12. children. The exception request shall explain the benefits of the

serviceor programming and why the licensee cannot provide the

DCF 54.07 Rate determination. (1) The department sepyiceor programming within the maximum rate. The exception
shall determine the maximum per client administrative rate th?équestshall be made on the rate request form.

e_aChCh'Id_placmg agency may Cm_for the admm'StratNe_ _pOI’_ Note: Therate request form is availabletdtp://dcf.wisconsin.gov/childrenresi-
tion of its services for foster homes with a Level 3 or 4 certificatiodential/rate_regulation.htm
basedon the following: (4) ReVIEW OF A PROPOSEIRATE. In reviewing a proposed rate
(&) A maximum per client administrative rate determined bsubmittedby a licensee under sui3), the department shall con
the department that no child—-placing agency may exceed.  siderall of the following:
(b) A per client administrative rate that the department deter (a) Whether the proposedhte exceeds the maximum rate
mines is appropriate for each child—placing agency progradeterminedy the department under syB).
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DCF 54.09 WISCONSINADMINISTRATIVE CODE 102-2

(b) The child—placing agency’most recent cost arservice DCF 54.10 Rate resolution. (1) MebiaTioN. (a) If a

reportunder sub(1) (a) licenseehas negotiatewith the department underBCF 54.09
(c) The child—placing agencymost recent audit report under(5) () and does not agree to the departnseatiproved rate under
sub.(1) (b). s.DCF 54.09 (5) (g)the licensee may request that the department

and the licensee engage in mediation. A licensee shall send a
r{rgquestfor mediation within 5 business days after the date of the
otice in sDCF 54.09 (5) (a) The request shall be sent by elec

(d) Whether the child—placing agensyeported costs are
within a range of similar costs reported by other child—placi

agenciedor similar items and services. - ; oo
) . \ ) - . tronic mail to an address specified by the department.
. (€) The child—placing agency'per client administrative rate Note: Requests for mediation should be senD@FCWLRateReg@wiscon-
In previous years. sin.gov
(f) Changes in the consumer price index for all urban consum (b) The department shall notify the licensé¢he date of the
ers,U.S. city average, as determined by the U.S. departmenteddiationno later than 10 working days afteceiving a request
labor, for the 12 months ending on June 30 of the year in whicimderpar (a).
the proposed rate is submitted. (c) The issues discussed in the mediasioall be limited to the
(g) Changes in the consumer price index for all urban consufactorsin s.DCF 54.09 (4)
ers,U.S. city averagepr the medical care group, as determined (2) ORrDERA RATE. If after mediation a rate is not agreed to, the
by the U.S. department of labdor the 12 months ending dane departmensshall order a rate after considering the factors.in
30 of the year in which the proposed rate is submitted. DCF 54.09 (4)and relevant information presented duniegot
(h) Changes in the allowable costs of child—placing agencigéonand mediation.
basedon current actual cost data or documented projections of(3) ConTESTEDRATE. (a) A licensee may appeal the rate
costs. orderedby the department under si@B) as a contested case under
(i) Changes in program utilization thafeat the per client ch.227, Stats. A request for hearing nag submitted to the divi
administrativerate. sion of hearing and appeals within 30 days after the date of the

() Changes in the departmenéxpectations relating to ser Order. , _ ,
vice delivery Note: Requests for hearing may be sent to the Division of Hearings and Appeals,

. . . . i POBox 7875, Madison, WI 53707.
(k) Changes in service delivery propossda child—placing () The basis for a request for hearing shall be limited to the
agencyand agreed to by the department. factorsin s.DCF 54.09 (4)

(L) The loss of any source of revenue that had been used to pagt) Thedivision of hearings and appeals shall notify the parties
expensesiesulting in a lower per client administrative rate for sefn writing at least 10 days before the hearing of the date, time, and
vices. locationof the hearing and the procedures to be followed.

(m) Whetherthe child—placing agency is accredited by a History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December
nationalaccrediting body that has developed child welfare-stafP11No- 672 eff. 1-1-12.

dards. i . DCF 54.11 Extraordinary payments. (1) A licensee
(n) Changes in any state or federal laws, rules, or regulatiqfgy request that a consin public purchaser pay an extraordi

thatresult in any change in thest of providing services, inclid nary payment in addition téhe rate established undes. DCF
ing any changes ithe minimum wage, as defined iM8.141 (1) 54.07to 54.10for a specific child in care.

' : y icensee may request and\ésconsin public purchaser
(9), Stats @) Ali Wésconsin publi h
(0) Competitive factors. may approve ahild—specific extraordinary payment if all of the
~(p) The availability of funding tpay for the services to be pro following conditions are met:
vided under the proposed rate. (a) The child has service needs that are not accounted for in the

(5) RaTE APPROVAL. (@) Each year no later than Novembgr maximum per client administrative rate for the child—placing
the department shall notify each licensee that submitted alt infagencyas determinednder sSDCF 54.09 (5pr54.1Q as applica
mation as required under subgl) and (3) of the maximum ble.
approvedper clientadministrative rate for the child—placing (b) The childs service needs are not paid for by anatberce.

agencyfor the following year (c) The extraordinary payment will be used to cover expenses

Note: The notification will be sent to the electronic mail address that the licen
hasprovided to the department “ffatare an allowable cost undeXCF 54.09

(b) If the department determintsat a proposed rate submitted (3) A licensee shall submit a request for an extraordinary pay

undersub.(3) is appropriate based on the factors in the Mmentto the Wisconsinpublic purchaser on a form prescribed by
departmen(s%all a%%rop\)/e the proposed rate. n thedepartment. The request shall be dated and signed and include

(c) Ifthedepartment determines that a proposed rate submit?éh()f the following: ) ) .
undersub.(3) is not appropriate based on the factors in 4. (&) Name of the child—placing agendigensee, and any autho
the department shall negotiate with a licensee to determine 44fd representative. _ _
agreedo rate. The departmestipproved rate under péa) fol- (b) Name of the child for whom an extraordinary payment is
lowing negotiations shall be based on the factors in@and being requested.
additionalrelevant information presented during negotiations.  (c) Amount of the extraordinary payment requested and time
(d) The department may grant a licensessquest for an Periodthat the extraordinary payment would cover
exceptionto the departmerg’'maximum rate under suid) (b)if (d) A rationalefor the request that includes all of the following:
the department determines that the licensee has shown by clear1, An explanation of the child’service needs.
andconvincing evidence that the licenseetsts are r_easonalgle 2. The amount of money that the child-placing agency is cur
and necessary given the costs and benefits of the licersee rently spending to address the childieeds.

cializedservice or speC|aI|ze.d programming. ) ) 3. Any services that are not being provided due to economic
(6) NoncompLIANCE. If a licensee does not submit all infor cgnstraints.

mationas required under sutid) and(3), the department may 4. Documentation of the need fadditional services by a per
impose sanctions and penaltigsder sDCF 54.02 (3mjand s. sonWith expertise in the child'type of needs. yap

48.7115 Stats., including license revocation. "
History: EmR1106 emeg. ct, ef. 9-16-11; CR 11-028 cr. Register December 5. How additional dollars would be allocated and the means

2011No. 672 eff. 1-1-12. by which additional services would be provided.
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102-3 DEPARTMENT OF CHILDREN AND RAMILIES DCF 54.12

Note: An extraordinary payment request form is availabletigit//dcf.wiscon-  ton Avenue, FO. Box 8916, Madison WI 53708-8916.
sin.gov/childrenresidential/rate_regulation.htm 5) A licensee mav not appeal the denial of a request for an
(4) TheWisconsin public purchaser shall approve or deny ”@(t(ra)ordinarypaymentyunderFt)trw)is section. a
requesbr recommend aalternative to meet the chifdheeds and  istory: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December
shall notify the licensee dfhe determination within 10 working 2011No. 672 ef. 1-1-12.
daysafter receipt of theequest form. The V&tonsin public pur
chasershall send a copy of the licensee request, the signéd DCF 54.12 Advisory committee. The departmerghall
dateddetermination, and the justification for the determinatiion convenethe rate regulation advisory committee undet9s343
the department within 20 days of the approval or non—approval @), Stats.,at regular intervals to consult with the department on
therequest. itemsin s.49.343 (5) (a}o (c), Stats.

Note: Send the required information to the Department of Children and Families History: EmR1106 emeg. ct, ef. 9-16-1; CR 11-026 cr. Register December
Division of Safety and Permanence, Extraordirdayments Panel, 201 Eaghing- 2011No. 672 eff. 1-1-12.
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